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Home/Landing page 
Begin on our website, under the EXHIBITORS tab, 
click the blue ñSHOWORKS ORDERSò button 

You need to read ALL information on this page. 

Make note of the numbers along the top of the screen, 
this is how you will navigate through the process. 
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Registration 
Begin by selecting ñ1 Registrationò in the number line.  

EXHIBITOR INFORMATION ONLY, unless stated otherwise 

AT THE BEGINNING OF EVERY YEAR, EVERYONE IS A NEW EXHIBITOR.  

YOUR LOGIN INFORMATION IS NOT STORED YEAR TO YEAR AND MUST 
BE REMADE EVERY YEAR.  

When complete, click ñcontinueò at the center of the page near the bottom.  

Please remember, the information as YOU enter it, is EXACTLY what will appear 
on ALL reports, judging sheets, classes, and ANY correspondence. Please be         

diligent. WE CANNOT change the information YOU enter.  
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Registration 

Enter EXHIBITOR INFORMATION ONLY, unless stated otherwise 

EMAIL REQUIREMENTS HAVE CHANGED: The first email field that requires    
double entry is intended for the Exhibitorôs email that is PREFERABLY NOT A 
SCHOOL RELATED email address. We are not affiliated with any school districts. 

The parent email field will be used for COMMUNICATION ONLY.                            
THIS CANNOT BE A SCHOOL EMAIL ADDRESS. If no school email is being used, 

these two fields may be the same.    

When complete, click ñcontinueò at the center of the page near the bottom.  

VERIFY ALL INFORMATION, the information as YOU enter it, is EXACTLY what will appear on 
ALL reports, judging sheets, classes, and ANY correspondence. Please be diligent, WE CANNOT 

change the information YOU enter.  

CHANGES HAVE BEEN MADE TO THE REGISTRATION FIELDS 
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Registration 
 REGISTRATION FIELDS 
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Placing Orders 
Turkey orders, Broiler orders, Tags, Memberships ONLY 

We jump forward in this step, because we accept orders before entries.  

You will automatically be brought to #2 Entries. 

If you are placing orders for anything listed above you will need to skip this 
screen by selecting #3 Items from the number line along the top of your 

screen.  

By selecting #3 Items, you will be brought to the screen where poultry orders, 
tags and memberships can be added.  
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Placing Orders 
#3 Items 

Here is where you will increase the quantity of items needed.  

Read the fine print under each item to ensure you are adding the correct 
quantity using the +/- buttons. 

For poultry orders, the total of birds per order will be listed here in the fine 
print under each item.  

Ensure only 1 Membership per family 

1-Membership (P)- 1 PER FAMILY = The family membership needed for 
each family 

Membership (S)-ALL OTHER SIBLINGS TO THE PRIMARY= intended 
for siblings, to mark that you have placed the necessary membership on     

another cross validated exhibitor.  

When complete, click ñcontinueò at the center of the page near the bottom.  
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Placing Orders 

#4 Review 

Here you will verify everything you selected to placed in your cart.  

Ensure Items and their quantities are correct. 

When complete, click ñcheck outò at the center of the page near the bottom. Proceed through the payment 
collection screens.  

YOU ARE NOT DONE UNTIL A RECIEPT NUMBER IS GENERATED.   
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Placing Entries 

To begin placing entries,  

REGISTRATION MUST BE COMPLETED 

FIRST. 

If you have not registered yet, please do so now 

by following the Registration Instructions on 

pages 3-5.  

 

 

 

Once Registration is complete, proceed.  
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Placing Entries 
Navigate to #2 Entries along the number line at the top of your screen.  

You will first select your species from the department drop down menu. 

TERMS THROUGH ENTRY PROCESS 

DEPARMENT = SPECIES 

DIVISION = BREEDING OR MARKET 

 Except Poultry & Rabbits.  

CLASS = ENTRY 
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Placing Entries 
 You will now select the division. This option should automatically present 

when a department is selected.  

For most species this is a BREEDING show or MARKET show selection. 

 

Poultry: Division will be Broiler or Turkey  

Breeding Rabbits: Division will be Commercial or All Other 

Market Rabbits: Division will be unique to Market Rabbits.  
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Placing Entries 
 SPECIAL INSTRUCTIONS 

Special instructions are located at the top of the screen in the yellow box with 
red writing, and are SPECIFIC TO EACH DIVISION AND SPECIES.  

YOU NEED TO REVIEW THESE TO KNOW HOW TO PROCEED.  

THERE WILL BE NO UPLOAD OF PHOTOS.  

Make note of the photo requirements, you will be prompted on the coming 
screens.  
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Placing Entries 
 You will now complete all information needed for the individual entry. This 

option should automatically present when a division is selected.  

CLUB  MUST BE THE SAME AS REGISTRATION 
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Placing Entries 
 Exhibiting multiple of the same species and same division.  

For example, you are showing 3 market swine entries. 

Here you can increase the quantity of same entry to aid with the time it takes 
to submit entries.  

To increase the quantity of the EXACT SAME ENTRY you completed, select 
the +/- tool at the bottom of the screen.  

Please remember, this is only for identical entries.  

If you have differing species or differing breeding/market divisions you will 
have to complete separate entries for each.  

Once information is complete, select ñAdd _ Entry to Cartò near the bottom of 
your screen.  
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Document Upload 
 

Beginning in 2025  

We are REQUIRING certain documents be 
uploaded upon submission of an entry.  

You will be required to submit: 

1. Rules Acknowledgment Form: this form was previously required as a physi-
cal document for all exhibitors and is required to show at the WCLA Livestock 
Show. This document must be DOWLOADED FROM OUR WEBSITE, signed, 

dated, and uploaded through your Showorks account.  

PLEASE NOTE: THIS FORM MUST BE SIGNED BY YOUR SUPERVISING 
AST (AGRICULTURAL SCIENCE TEACHER) OR CEA (COUNTY             

EXTENSION AGENT) 

2. W9 Tax Form: This form was previously only required for auction exhibitors. 
We will now be requiring it to be uploaded for ALL exhibitors. This form will    
only be used for auction exhibitors. Uploading this document now to your 
Showorks account will provide ease through the auction and check receival      

process.  

 

NO FALSE INFORMATION! 

IF EITHER FORM IS COMPLETED IMPROPERLY OR WITH 
MISSING INFORMATION, IT WILL BE DENIED AND YOU 
WILL BE NOTIFIED TO SUBMIT AGAIN PROPERLY.  

IF YOU DO NOT HAVE ALL NECESSARY INFORMATION 
WHEN PLACING ORDERS, SAVE YOUR BASKET AND           

RETURN WHEN YOU DO.  

DO NOT SUBMIT IMPROPER INFORMATION 

Continue for instructions on the Document Upload Process.  
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Placing Entries 
Document Upload 

Once you enter all needed information for your entry, the document upload 
bubble will appear 

You will not be able to submit your entry without completing this step. 

Select ñOkay, letôs continueò 
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Placing Entries 
Document Upload 

You will first be prompted to complete your W9. 

THIS MUST BE WITH EXHIBITOR INFORMATION 

NO PARENTAL INFORMATION 

9·IL.L¢hw b!a9 

9·IL.L¢hw !55w9{{ 

9·IL.L¢hw !55w9{{ 

9·IL.L¢hw {h/L![ {9/¦wL¢¸ 

b¦a.9w 
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Placing Entries 
Document Upload 

When complete, select ñNextò in the upper right hand corner.  

9·IL.L¢hw b!a9 

9·IL.L¢hw !55w9{{ 
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Placing Entries 
Document Upload 

Next you will be prompted to submit your 2025 Rules Acknowledgment Form 

This form must be downloaded from our website (located on 
the exhibitor tab under ñImportant Documentsò), printed, 

signed and dated. 

Once this form has been downloaded from our website, printed, signed and dated 
you will select ñChoose Fileò 

http://www.wmcolivestock.org/exhibitors.html
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Placing Entries 
Document Upload 

Once you have selected your file, you will be brought back to this screen.  

Verify your file is correct and select ñUploadò 
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Placing Entries 
Document Upload 

Ensure you see ñUpload Completeò 

Then you may select ñDoneò in the upper right corner 

*You will only be prompted to complete the document upload process on 
your first entry for the year.  

*You will only go through the document upload process once per exhibitor.  

*If you upload a document with mistakes: 

ß Notify WCLA immediately. We will void your submission and prompt 
you to complete the process again.  

ß We will be checking the documents uploaded periodically. If we notice 
a mistake we will reach out and prompt you to complete the process 

again.  
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Placing Entries 

Once you have completed uploading all documents, you will 
return to the current entry you are completing.  

This entry is not done, you must select ñAdd _ Entry to Cartò 
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Placing Entries 
#4 Review 

Here you will view your cart.  

Ensure all entries are correct before selecting ñCheck Outò 

Once submission is complete you will receive an email receipt of your entries 
transaction. Check both registered email addresses.  


